
SCRAP BOOKING GROUP INSTRUCTIONS 

 

INTRODUCTION 
With all the products—papers, adhesives, cutting tools, albums, embellishments—and 
resources on the market, it’s easy to feel intimidated when you start scrapbooking.  
We’re here to de-mystify the art of scrapbooking.  Whether this is your first time 
scrapping or you’re a veteran who could use a refresher, here’s information you need.  
 
HOW DO I ORGANIZE MY STACKS OF PHOTOS? 
Before you buy supplies or even decide what you’re going to scrapbook, you’ll need to 
get your photos in order.  For people who haven’t scrapbooked before, this can seem a 
daunting task.  Keep a few basic tips in mind and you can get a handle on it in no time.  
 
Come up with categories that make sense to you.  Sort photos chronologically if 
your goal is to complete scrapbooks by date or event.  Or if you want to track a specific 
life event, person, or topic, story by themes (like vacations or birthdays).  Get as 
specific as you want — it’s your system. 
 
Store prints in archival photo boxes or three-ring binders.  Both are made to 
accommodate standard photo sizes and keep your treasured memories in tip-top shape.  
Place corresponding negatives in PVC-free, archival polyester sleeves and keep them in 
a cool, dry place. 
 
ALBUMS 
Definition:  Albums are books designed to hold completed layouts.  Most hold page 
protectors to keep layouts safe and fingerprint-free.  
 
Album styles include three-ring (snap-apart rings for page insertion); post-bound (bolts 
hold page protectors); strap-hinge (plastic straps hold pages together); and spiral-
bound (wire binding with permanently attached pages). 
 
WHAT SHOULD I SCRAP? 
Sometimes it’s difficult to figure out what you want to include in your scrapbook.  It 
becomes easier when you remember the goals of scrapbooking:  recording and 
preserving memories for yourself and future generations.  Here are some ideas: 
 
Life Milestones.  Did you just graduate from college or high school, get married, have 
your first baby, or turn the big 6-0?  Then put it in your scrapbook!  The memories and 
emotions we feel on these important days are always worth recording and preserving. 
 
Annual Celebrations.  Every year we celebrate holidays, birthdays, anniversaries, and 
more, so chronicle a year in your life. 
 



Everyday Happenings.  You can scrap the events that happen every day—the silly 
things your kids say, a night out on the town with girlfriends, a special family gathering, 
a concert or tradition, and more. 
 
Extraordinary Events.  Maybe you took a fun vacation, went skydiving for the first 
time, bought a new car, or watched your grandchild perform in a school play.  Collect 
pictures from those not-so-everyday events and make scrapbook pages about them. 
 
Family History.  Create an album about your family’s heritage, your growing-up years, 
or your special relatives. 
 
WHAT SUPPLIES DO I NEED? 
Lots of tools and materials can be used to create a page.  Here are some suggestions 
for items to have on hand as you begin your scrapbooking adventure.  Be sure that all 
of your supplies are made for scrapbooking or state that they are designed for archival  
environments. 
 
Pen.  You can never go wrong having a classic color pen.  Pens with black, blue, or 
brown ink will be used more than a purple or pink pen.   
 
Paper.  Paper is the foundation of scrapbooking — you can’t have a scrapbook page 
without it!  We recommend you buy paper in basic colors, such as black and white card 
stock, because you can use classic and neutral colors again and again.  You can buy 
pretty papers too, but try not to go overboard.   
 
Scissors.  A quality pair of scissors allows you to make smooth cuts.  
 
Ruler.  A clear ruler comes in handy when determining where to place things on your 
page and measuring items to cut. 
 
Paper Trimmer.  A good, straight paper trimmer will become your best friend as you 
begin slicing paper and cropping photos.  We recommend one that measures at least 12 
inches, and most prefer the rotary style of cutter. 
 
Adhesive.  You’ll need this to attach items to your page.  There are many different 
types of adhesives to choose from --- see the article on adhesives in the Scrapbooking 
Ideas book, here in the Arts & Craft Club room. 
 
WORDS:  WHAT DO THEY MEAN? 
Every new endeavor comes with its own jargon.  Scrapbooking is no different.  Keep 
these terms in mind when shopping for supplies and when making your first pages. 
 
Acid-free:  Over time, acid discolors and fades photos and will eventually destroy 
almost anything it comes in contact with.  Look for products with pH (acidity) factors 



between 7 and 8.5.  Many products will now state that they are “acid-free”  “lignin-
free.” 
 
Archival quality:  Materials with this label have been tested to determine that their 
acidic and buffered content is within safe levels.  
 
Buffered:  Even acid-free paper may become acidic over time when exposed to acidic 
scrapbook memorabilia.  Buffered paper reduces this breakdown and is less likely to 
become acidic. 
 
Crop:  A get-together where friends and others gather to create scrapbook pages.  Also 
what you do to a photo to remove unwanted portions of it. 
 
Layout:  The arrangement of items on your scrapbook page. 
 
Lignin-free:  Lignin causes paper to yellow and become brittle when exposed to 
ultraviolet light.  Most paper, other than newsprint, is lignin-free. 
 
Photo-safe:  This term is similar to archival quality but more specific to the materials 
used with photos.  It means the item is both “acid and lignin-free.” 
 
Scraplift:  Copying a layout done by another scrapper.  This practice is just fine if 
you’re not planning to have the final result published! 
 
Scrapper:  This is you!  A scrapper is a person who does scrapbooking (also called a 
scrapbooker). 
 
WHAT ARE THE STANDARD PAGE SIZES? 
Scrapbook pages are created in many different sizes, but there are some industry 
standards.  You’ll find a wide range of materials in the dimensions listed below.   
 
12” x 12” -- is the most popular size available and gives you more room to display 
photos and memorabilia, add embellishments, and be creative.  Card stock, patterned 
papers, and specialty papers are widely available in this size.  This is the preferred 
dimension for manufacturers. 
 
8 ½” x 11” -- pages will allow ease in computer-printing titles, journaling, and other 
text or clip-art images onto your pages.  Card stock and specialty papers (such as 
vellum) are commonly available in this size, and you can cut larger sheets of paper to 
this size. 
 
8”x 8” and 6” x 6” -- are some of the smallest page sizes you’ll find.  The 8” x 8” size 
is perfect for gift or single-theme albums.  For including a single photo with a tiny bit of 
journaling, choose 6” x 6” pages.  Also, Instagram photo albums now available. 



 
 
WHAT SHOULD I BUY MY FIRST TIME AT THE SCRAPBOOK STORE? 
Your first trip to a scrapbook store can be overwhelming.  The amount of different 
papers, stickers, and other supplies — and their expense — can cause panic.  Here are 
some tips for venturing into your new favorite store. 
 
Start small.  Try different products slowly until you figure out what works for you. 
 
Think scrapbook-safe.  Always look for scrapbook-safe materials such as acid-free 
papers, pens, and adhesives. 
 
Exercise restraint.  It’s tempting to buy tons of papers, embellishments, and other 
products right away, but collecting too many products at once may prove to be 
overwhelming, not to mention expensive.  Make a list before you go shopping and 
purchase only what you think you’ll need for your first project or two — you can always 
go back to the store for more. 
 
Find inspiration.  Select items that excite you.  Think about the subjects, topics, and 
events you’d like to scrap and purchase papers to coordinate. 
 
Bring photos.  Taking your photos with you to the store will help you choose papers in 
colors to match your pictures and provide inspiration when selecting embellishments.  It 
also helps you to purchase only things you need, rather than everything that is cute. 
 
Beware of trends.  Don’t feel obligated to buy something just because it’s the latest 
trend.  Styles and trends change quickly, and you don’t want to be stuck with a pile of 
something you’ll no longer use.  Simply purchase a couple pieces of a certain paper 
instead of 10, or try using a pre-packaged kit. 
 
Use your resources.  Many scrapbook stores offer classes and provide work space for 
you.  Take advantage of these resources that are available for only nominal feels.  Also, 
sign up for the store’s mailing list.  Stores often give special perks or send newsletters 
that contain coupons.  Also, the internet is an unending source of inspiration. 
 
WHAT DO I PUT ON MY SCRAPBOOK PAGE? 
Incorporating these five (5) traditional page elements will give you an interesting and 
complete layout. 
 
Photos.  Pictures of loved ones, important events, or your favorite things are the 
centerpiece of most scrapbook pages.  The number of photos you display on your 
pages will depend on the page size.  The larger the page, the more photos you can fit.  
So, when you’re choosing photos, think of the page size as well as the theme or 



message you want to convey.  Photos also can direct your color choices for other page 
elements.  
 
Paper.  This is the foundation of your scrapbook page.  Choose colors to coordinate 
with your photos.  And as always, make sure the paper is acid-free.  
Title.  The title summarizes and sets the tone for your page.  Try to make it clear, 
concise, and creative.  Brainstorm ideas before you write or place it on your layout.  
The title also can be used as a design element. 
 
Journaling.  This is the part of your page where you tell your story.  It’s what 
separates scrapbooks from photo albums.  Let your journaling connect the reader 
with the actual event by recording more than just titles, dates, and names.  Also, 
whether your journaling is handwritten or computer-printed, make a test copy so you 

can determine how much room it will take on your page and proofread it. 

 
Embellishments.  Embellishments add interest and a nice finishing touch to your 
layout.  These items include stickers, ribbon, die cuts, metal tags, and more.  
 
WHAT IS A FOCAL POINT? 
The focal point is the main photo or part of your design.  It’s the place to which you 
want to draw the viewer’s attention. 
 
Choosing it.  To determine your page’s focus, you have to first figure out the story 
behind your layout.  Then, gather all the photos you want to use and select the picture 
that best represents your message. 
 
Drawing attention to it.  After you’ve chosen your focal point, make sure the 
viewer’s eye is attracted to it.  To do this, you can treat it differently from other objects:  
make it larger or smaller, mat it, place it in the center of the page, isolate the object on 
the layout, or apply accents. 
 
HOW DO I CREATE BALANCE ON MY LAYOUTS? 
Balance ensures that a particular item on your layout doesn’t receive too much 
undeserved attention.  Factors influencing balance include the size, shape, and visual 
weight of objects.  To achieve balance, experiment with the following concepts. 
 
Symmetry.  Symmetry is like using a mirror image — the object is exactly the same on 
each side of a center line.  This creates stability on your layout. 
 
Asymmetry.  The opposite of symmetry, asymmetry gives designers more freedom 
and adds a dynamic feel to your page. 
 



Visual Triangle.  Placing items in a triangular shape allows your eye to follow its 
natural tendency to join objects on a page.  For variation, arrange objects in a “Z” 
shape — your eye likes to view items from the top left to the bottom right of a page. 
 
Repetition.  Repeating shapes, colors, and sizes of objects on a page also helps create 
balance and unify your layout. 
 
HOW CAN I USE “TYPE, FONTS, LETTERING” ON MY PAGES? 
Lettering is just as important in design as photos.  Whether you use computer fonts, 
handwriting, or sticker letters, lettering helps set the mood for your page.  Here are 
some things to consider when choosing fonts. 
 
Readability.  You can get away with using more creative and funky fonts for titles, but 
simple fonts are better for journaling.  For instance, a script or cursive font might create 
a feeling of elegance in your title, but it’s tough to read in one big journaling block.  
Also, make sure the journaling font is in a type size large enough for people to read 
without straining their eyes. 
 
Spacing.  Contrary to what you may have been taught, it is okay in today’s computer 
managed type to use only one space between sentences.  Also, experiment with leading 
— the space between lines — for more variety. 
 
Simplicity.  Limit the number of fonts you use on a page to three.  Any more could 
become a distraction.  
 
Creativity.  Wrap lettering around a picture, or highlight important words so they 
stand out.  For a modern feel, use all lowercase letters in your title.   
 
Handwriting.  In spite of living in a computer age, you can still use your own 
handwriting on your layouts.  It will add a touch of personality to your page. What is 
more individualized than your handwriting?  And it is truly a treat for a relative to have 
a permanent example of your handwriting. 
 
WHAT ADVICE DO YOU HAVE FOR ME AS I START DESIGNING MY OWN 
PAGES? 
 
Take a class.  Many scrapbook stores offer classes (sometimes for free) for beginning 
scrapbookers.  Take advantage of these classes to familiarize yourself with the tools 
and techniques you’ll being using. 
 
Scraplift ideas.  One of the best ways to get a feel for scrapping is to study ideas 
others have used.  Flip through magazines and books or visit scrapbooking web sites to 
get ideas. 
 



Follow a template.  If scraplifting is not for you, try making design templates that tell 
you where to place photos, journaling, and other objects on your page.  Some 
manufacturers even sell all-in-one packages with supplies to create single-theme 
layouts.  
 
Sketch first.  Before you begin sticking items to your page, sketch a diagram to show 
where you want to place things.  Then, move the actual objects around to make sure 
they look as good on the page as they do in your drawing.  
 
Scrap with a friend.  Find a friend who’s also learning to scrapbook.  That way you 
can discover things together and share your new finds and knowledge.  
 
Do it for yourself.  Remember, this is your hobby, not someone else’s.  Scrapbook 
what you want to scrap and design your pages however you like.  You should 
scrapbook to please yourself and not for the approval of others.  
 
Have fun!  There is no right or wrong when recording your memories.  Do what makes 
you happy because these are your albums and your story.  Don’t worry too much about 
the design — the more you practice, the better you’ll get. 
  


